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CONSTITUTION AND BY-LAWS 
 

A. CONSTITUTION 
 

 
ARTICLE I. NAME AND OFFICE  

 
Section 1. The name of this association shall be the FEU – NRMF Medical Alumni Society, Inc. 

(hereinafter referred to as the Society). 
 
Section 2.  The Society shall be a non-stock, non-profit organization. 
 
Section 3. The office of the Society shall be located within or near the premises of the  

 FEU – Dr. Nicanor Reyes Medical Foundation. 
 

 
ARTICLE II. VISION, MISSION AND CORE VALUES 

 

VISION 

 

A society that cultivates lifelong and meaningful partnerships that foster camaraderie among alumni 

united towards a common goal and dedicated in the pursuit of excellence in service and education.  

 

MISSION 

 

The FEU-NRMF Medical alumni commit to: 

 

1. Live the ideals and values of our alma mater. 

2. Promote goodwill and a sense of pride among its members. 

3. Develop a culture of support to the School of Medicine, students and fellow alumni. 

4. Conduct activities that will encourage fellowship and motivate participation, and more 

interaction among alumni. 

5. Conduct socio-civic activities (outreach programs). 

6. Pursue activities that will generate funds and resources in support of education, training, 

research and community service. 

 

CORE VALUES 

 

• Fidelity 

• Excellence 

• Integrity 

• Compassion 

• Unity  
 

ARTICLE III. OBJECTIVES  
 

Section 1.  The objectives of the Society shall be: 
1.1. To foster and develop among its members the true spirit of camaraderie and fellowship 

through constant dissemination of information on matters of 
interest to the members. 
 

  1.2 To assist the members on their rights and privileges and inculcate in 
them a sense of responsibility towards the society. 
 

  1.3  To participate in the promotion of the following: 
   a. Academic, cultural and professional advancements of its 

 members through scientific meeting, research and cultural activity. 
 

   b. Ethical-social responsibility with full accountability by 
      participating in volunteerism and philanthropic activity that will 

                                               benefit the community. 
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    c. Financial assistance to members with medical needs and 
                                              scholarship grants to deserving graduates and students. 
 

  1.4 To promote lifelong cordial relations between the society and FEU – Dr. Nicanor 
Reyes Medical Foundation by upholding their policies, activities and functions as 
they pertain to or effect the rights and privileges of the alumni. 

 
ARTICLE IV. MEMBERSHIP  

 
Section 1.  Membership in the Society of all bona fide medical graduates of the FEU-Dr. Nicanor Reyes 

Medical Foundation shall start upon graduation and the graduates shall be inducted into 
the Society by the President of the Society during their graduation ceremonies. 

Section 2.  A member of the Society shall be considered in good standing if the member has paid all his 
dues, fees and other assessments, and if the member has attended at least one (1) of the 
last three (3) Annual meetings of the Society. 

Section 3.  Honorary membership maybe conferred upon individuals who have distinguished 
themselves in the furtherance of the aims of the Society and who has shown sustained 
interest in its activities. They may attend meetings and participate in discussions but shall 
have no right to vote and be voted upon. They shall not be required to pay dues. 

 

ARTICLE V. ADMINISTRATION AND OFFICERS  

 

Section. 1. The administration of the Society shall be vested in the Board of Directors. (hereinafter 
 referred to as “Board” 

 

Section. 2.  The fifteen (15) members of the Board shall be elected from among the members of the 
society who are in good standing. The election shall be held every two (2) years during the 
Annual Meeting of the Society. 

 

Section. 3.  Immediately following their election, the members of the Board shall elect from among 
themselves the officers of the society, namely the:  President, Vice-President, Secretary, 
Treasurer, Auditor, and a Public Relations Officer.    

 

Section. 4.  The outgoing President shall automatically be a non-voting member of the Board of 
Directors for the ensuing two (2) years and shall carry the designation of Immediate Past 
President.  

 
Section 5.  The Board of Directors and the Officers shall take their oath of office during the Alumni 

Homecoming Grand Ball.  
 

ARTICLE VI. ANNUAL MEETING  
 

Section 1.  There shall be an Annual Business Meeting of the Society either on the date of the Annual 
Alumni Homecoming or on the date of the Scientific Meeting.  The annual meeting may be 
conducted face-to-face or through teleconference.   The order of business thereof shall be 
as follows: 

 
1.1 Invocation 

1.2 Call to order by the President. 

1.3 Declaration of quorum by the Secretary which is fifty percent plus one (50% + 1) of the 

registered attendees. 

1.4 Approval of the Agenda 

1.5 Approval of the minutes of the last Annual Meeting 

1.6 Business arising from the minutes 

1.7 President’s Report 

1.8 Treasurer’s Report 

1.9 Ratification of all actions taken by the Board of Directors for the preceding year in so far 

as they are reflected in the minutes 

1.10 Unfinished and new business 

1.11 Other matters 

1.12 Adjournment 
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ARTICLE VII: REGIONAL CHAPTERS  
 

Section 1.  Establishment of Regional Chapters (hereinafter referred to as Chapter) of the Society shall 
be allowed as long as there are at least twenty (20) active members of the Society in the 
particular region. 

 

Section 2.  The Officers of the Chapter shall be elected in the same manner as those of the Society but 
the members of the Regional Board of Directors shall not exceed eight (8) including the 
Immediate Past President. 

 
Section 3.  The Chapter shall pattern their Constitution and By-Laws after that of the Society. 
 

Section 4.  The President of the Regional Chapters or his appointee shall assume the role as 
coordinator for the region with the Chairperson of the Organizing Committee during the 
Annual Alumni Homecoming and Scientific Meeting. 

 

ARTICLE VIII. FUNDS AND EXPENSES  

Section 1.  Funds are subsidized by the membership fees, with the amount decided upon by the 
Society. Other sources of funds may come from the voluntary contributions of members 
and fundraising activities.  

Section 2.  All resolutions regarding funds appropriated by the Society must be referred to the Board 
of Directors for approval. 

 
ARTICLE IX. AMENDMENTS  

Section 1.  Any amendment to or revision of these Constitution and By-Laws may be proposed by the 
“Committee on Constitution and By-Laws and Amendments”.  Such amendments shall be 
forwarded to the members through the Secretary thirty (30) days prior to the Annual 
Business Meeting.  

Section 2.  The proposed amendments are considered valid after being approved by a two-thirds vote 
of the members present in the Annual Business Meeting held during the Alumni 
Homecoming. The adopted amendments shall take effect in the next fiscal year.  
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BY-LAWS 
 

CHAPTER I. MEMBERSHIP 
 
Section 1.  All bona fide medical graduates of the FEU-Dr. Nicanor Reyes Medical Foundation shall 

upon graduation and induction be considered members of the Society. 
 
Section 2.  A member of the Society shall be considered in good standing if the member has: (1) paid 

all his dues, fees and other assessments, and (2) attended at least one (1) of the last three 
(3) Annual meetings of the Society. 

 
Section 3.  Each member present during the Annual Meeting shall enter his/her name in the 

Registration Book and if the member is in good standing, the member shall receive a 
registration card. The registration card shall be evidence of the right to all privileges of a 
member. 

 
CHAPTER II. RIGHTS, DUTIES AND RESPONSIBILITIES OF MEMBERS 

 
Section 1.  A member has the right to: 
 

1.1 vote in an election 
 

1.2 run for any elective office  
 

       1.3 examine the books, papers, and records of the Society during reasonable hours 
                        of any working day upon prior written request. 
 

        1.4 seek redress of grievances through the society. 
 

        1.5 receive report on the state of the Society as herein provided. 
 

1.6. vote on amendments to alterations, and/or repeal of the Constitution and By-Laws           
         and such other matters of significance involving acts of the Society.        

 

Section 2.   The duties and responsibilities of the members shall be: 
 

       2.1 to pay his dues, fees and other assessments lawfully fixed or levied as they become due  
                                  or within a reasonable time thereafter. 

 

2.2 to obey lawful orders, summons, and notices for the Board of Directors or Committees        
       issued in connection with the performances of their official functions.  
 

       2.3 to observe the rules and regulations that may lawfully be adopted from time to time. 
 

       2.4 to perform activities in line with the objectives of the Society. 
 
 

CHAPTER III. DUTIES OF THE OFFICERS  
 

Section 1.  The President shall: 
 

1.1 Be the chief executive officer of the society. 

  

1.2 Preside over all meetings of the Society and the Board of Directors. 

 

1.3 Appoint Committee Chairs in counsel with and with agreement of the Board. 

 
1.4  Implement all resolutions and/or decisions of the Board of Directors for the general         

       interest of the society.  

1.5 Be responsible for managing and supervising the society’s activities.  

1.6 Appoint, supervise and control all employees of the society. 
 

                           1.7 Examine and approve expense reports.  

 

                           1.8 Present the annual budget to the Board of Directors and members. 

 

                           1.9 Submit a complete report of the activities and operations of the society for the fiscal  
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       year under his term.  

 
 

Section 2.  The Vice-President shall: 
 

2.1 Assist the President in the discharge of the latter’s duties and exercise all powers and 

perform all duties of the President during the absence or incapacity of the latter. 
 

2.2 Oversee the Annual Alumni Homecoming and Scientific Convention.  
 

2.3 Perform duties that maybe assigned by the Board of Directors.  

 
2.4 Be the Chair of the Committee on Annual Alumni Homecoming. 

  
 

Section 3.  The Secretary shall:  
 

3.1 Give all the notices required by the by-laws. 
 

3.2 Keep the minutes of all meetings of the Board of Directors and of all meetings of all 

committees, in a repository kept for the purpose.  
 

3.3 Be the custodian of all correspondence, records, papers, and property belonging to the 

society. 
 

3.4 Be the Chair of the Committee on Membership. 
 

3.5 Maintain and update the Membership registry. 
 

3.6 Catalogue all resolutions of the Board of Directors. 
 

3.7 Oversee the functions of the secretariat.  
 

3.8 Perform such other duties and functions as may be assigned to him/her by the Board of 

Directors.  

 
 

 
Section 4.  The Treasurer shall: 
 

4.1 Keep all funds and record all disbursements of the society. 

 

4.2 Safekeep all assets and other valuables of the society in banks or other monetary 

instruments as the Board of Directors may designate.  
 

4.3 Oversee the books of accounts which shall be open for inspection by any member of the 

Board of Directors, whenever required. 
 

4.4 Prepare an account of the financial condition of the society and of all transactions made 

by him as Treasurer.  
 

4.5 Prepare the annual budget for the next fiscal year. 

 

4.6 Perform such other duties and functions as may be assigned to him/her by the Board of 

Directors.  

 
4.7 Be the Chair of the Committee on Ways and Means. 

 
Section 5.  The Auditor shall: 
 

5.1 Examine periodically financial records and audit the society’s accounts.  
 

5.2 Review the financial report of the treasurer.  
 

5.3 Monitor society’s disbursements. 
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5.4 Perform such other duties and functions as may be assigned to him/her by the Board of 

Directors.  
  

Section 6.  The Public Relations Officer (PRO) shall: 
 

6.1 Inform the members and the public of the activities and accomplishments of the society 

through circulars in various media.  

 

6.2 Be automatically a member of the editorial board of the newsletter. 

 
6.3 Be the Chair of the Committee on Publication 

 
CHAPTER IV. COMMITTEES 

 
Section 1.   There shall be eleven Standing Committees and two (2) Constitutional Committees.  

The committees shall submit written reports of accomplishments to the Board at least 
fifteen (15) days before the Annual meeting.  

 
The Chairpersons of the standing committees shall be appointed by the President, with the 
approval of the Board, on the first meeting after oathtaking.  The Chairpersons are allowed 
to recommend no more than four (4) members in their respective committees for 
appointment of the President with the approval of the Board. Only members in good 
standing shall be appointed as chairpersons and members of the different committees.   
The standing committees are: 
 

1. Annual Alumni Homecoming 
2. Constitution and By-laws and Amendments 
3. Membership  
4. Socio-civic Activities (Out-reach Programs) 
5. Publication 
6. Awards 
7. Continuing Medical Education 
8. Ways and means 
9. Social Events 
10. Regional Chapters 
11. Medical Students’ Assistance Fund 
 
Constitutional Committees: 
1. Nominations 
2. Elections (Comelec) 

 
Section 2.   The functions of the Committee on Annual Alumni Homecoming shall be:  
 

2.1 To coordinate with the celebrating batches of the Alumni Homecoming activities. 

2.2 To supervise the preparations for the Alumni Homecoming activities. 

 

2.3 To report to the Board the status of the preparations for the Annual Alumni Homecoming. 

 
Section 3.  The functions of the Committee on Constitution and By-Laws and Amendments shall be: 
 

3.1 To accept and review all proposed amendments to the Constitution and By-Laws for    
       submission to  the Board of Directors. 
 
3.2 To propose amendments as the need arises and assists the Board on question and 

problems related to the Constitutions and By-Laws.  
 

3.3 To study proposed legislations related to medical practice and assist the Board in 
formulating opinions about them. 

 
3.4 To facilitate the application of resolutions on a particular period 

for the incumbent Board. (The resolutions are only applicable for the current Board     
and should not incumber the incoming Board.) 
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Section 4.  The functions of the Committee on Membership shall be: 
 

4.1 To coordinate with the registrar’s office the list of incoming members of the society.   

 

4.2 To keep an updated database of existing members.  

 

4.3 To regularly monitor the current membership status of active members. 

 
4.4 To notify the Board regarding members who are not in good standing. 

 
Section 5.  The functions of the Committee on Socio-Civic Activities (Out-reach Programs) shall be: 
 

5.1 To assist the Board in undertaking humanitarian civic activities and community  
        services especially in times of calamities and emergencies.  
 
5.2  To organize socio-civic activities for the society.  

 
5.3 To coordinate the participation of the Medical Alumni Society in various invitations for 

socio-civic activities. 
 
Section 6.  The functions of the Committee on Publication shall be: 
 

6.1 To oversee materials for posting in social media platforms and official Society pages 

and Newsletter. 

6.2 To prepare and post timely announcements aimed at promoting activities and events of 

the Society. 

 

6.3 To respond to inquiries on social media platforms of the Society.  

 

6.4 To prepare and submit the scientific papers that may be presented in scientific 

meetings for publication in reputable medical journal. 

 
Section 7.  The functions of the Committee on Awards shall be:  
 

7.1 To recommend to the Board names of persons or organizations which shall   be        

bestowed awards or honors based on the criteria set by the Society. 

7.2 To recommend to the Board the category of award to be given during the alumni 

homecoming. 

 

7.3 To propose revision of criteria for a particular award or honor as the need arises. 

 
7.4 To execute the proper selection of candidates based on the criteria of a particular 

award. 

Section 8.  The functions of the Committee on Continuing Medical Education shall be: 
 

8.1 To prepare and conduct at least two (2) scientific meetings, seminars, symposia,  
courses or contest of interest that will promote academic advancement among 
members.  
 

8.2 To coordinate with regional chapters in the conduct of their scientific activities. 
 

Section 9.  The function of the Committee on Ways and Means shall be: 
 

9.1 To raise funds and solicit donations for the Society.  

9.2 To organize activities as the need arises in order to raise funds for the Society.  

9.3 To help solicit funds from donor companies during the Alumni Homecoming   Activities. 

Section 10.  The function of the Committee on Social Events shall be: 
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10.1 To organize socially relevant events and gatherings that will promote camaraderie 

among members. 

10.2 To organize the Welcome Reception during the Annual Homecoming activities. 
 
Section 11.  The functions of the Committee on Regional Chapters shall be:  
 

11.1 To monitor activities of Regional Chapters. 

11.2 To coordinate activities between the mother society and regional chapters. 

11.3 To lead the formation of new regional chapters. 
 
Section 12.  The functions of the Committee on Medical Students’ Assistance Fund shall be: 
 

12.1 To evaluate student applicants based on the criteria. 
 

12.2 To present student candidates to the Board. 
 
Section 13.  Committee on Nominations 

The Committee on Nominations shall be composed of one (1) past president and two (2) 
previous Board Members. The members shall be appointed by the President with the 
approval of the Board. The term of office shall be three (3) years. 
 
The functions of the Committee on Nominations shall be: 
 
13.1 To receive nominations for the different elective positions in the Society.  

13.2 To screen the eligibility of prospective nominees, as certified by the Committee on 

membership, to be candidates for the Board of Directors.  

13.3 responsible for completing the number of at least twenty (20) candidates.  
 

Section 14.  The Committee on Elections (Comelec) 
  
                            The Committee on Elections (Comelec) shall be composed of one (1) past president and              
                            two (2)previous Board Members). The members shall be appointed by the President with    
                            the approval of the Board. The term of office shall be three (3) years. 
 
                            The functions of the Committee on Elections (Comelec) shall be: 

 
14.1     To conduct the orderly proceedings of the elections. 

 

14.2     To release and announce the official results of elections. 
 

                            14.3    To induct the Board of Directors during the Alumni Homecoming Grand Ball. 
 

Section 15.  Temporary committees may be created by the governing board as the need arises. The 
composition, function and tenure of these committees shall be determined by the Board. 

 
CHAPTER V. PUBLICATIONS  

 
Section 1.   The Society shall publish at least annually an online or printed publication material/ 

newsletter that will serve as the major organ for the dissemination of information and 
news to members.  

 
Section 2.  The Newsletter shall be called “Intrinsic Murmurs”. 
 
Section 3.  The Editor-in-Chief of the Newsletter shall be appointed by the Board of Directors, who in 

turn shall be empowered to appoint the Editorial Staff composed at least 5 members, 
including the Editor-in-Chief. The Public Relations Officer of the Society shall automatically 
be a member of the Editorial Staff but not necessarily the Editor-in-Chief. 
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CHAPTER VI. REGIONAL CHAPTERS 
 

Section 1.  Establishment of Regional Chapters of the Society shall be allowed as long as there are at 
least twenty (20) active members of the Society in the particular region. 

 

Section 2.  The Officers of the Chapter shall be elected in the same manner as those of the Society but 
the members of the Regional Board of Directors shall not exceed eight (8) including the 
Immediate Past President. 

 
Section 3.  The Chapter shall pattern their Constitution and By-Laws after that of the Society. 
 

Section 4.  The President of the Regional Chapters or his appointee shall assume the role as 
coordinator for the region with the Chairperson of the Organizing Committee during the 
Annual Alumni Homecoming and Scientific Meeting. 

  
 

CHAPTER VII. MEETINGS 
 

Section 1.  The Roberts Rule of Order will be followed. 
 
Section 2.  The Board of Directors shall meet every month for at least six (6) times per year. The date, 

time and place of the meeting shall be decided upon by the members of the Board. Special 
meetings may be called by the President upon petition of at least five (5) members of the 
Board. 

 
Section 3.   Except when otherwise provided by law, a majority, which is fifty percent plus one (50% + 

1) of the members of the Board, shall constitute a quorum. 
 
Section 4.  Any member of the board unable to attend at least half of the number of the regular and 

special meetings without valid reasons may upon discretion of the Board, be replaced by 
the candidate with the next highest vote of the preceding election. 

 
Section 5.  The Annual Business Meeting of the Society shall be held any day during the Annual Alumni 

Homecoming and Scientific Meeting, via face to face or teleconferencing. 
 
 

CHAPTER VIII. ELECTION  
 

Section 1. The Election of the members of the Board of Directors shall be held during the Annual 
Business Meeting of the Society. 

 
Section 2.  Committees on Nominations and Elections 
 

2.1 The Committees  on Nominations and Elections shall each be composed of one (1) past 
president and two (2)previous Board Members. All members shall be appointed by the 
President with the approval of the Board. 

2.2  The term of office of all members shall be three (3) years 

Section 3.  Qualifications of candidates for the Board of Directors  
 

3.1. The candidate should be an alumnus for a period of at least five (5) years  
        immediately prior their election;  

 
3.2. The candidate should be in good standing and has not been disqualified by any  
         provisions of the By-Laws; and 
 
3.3.  The candidates must sign a written statement declaring his/her conformity with all   
         the election rules and regulations of the Society including the Election Code. 
 

Section 4.  Conduct of Elections 
 

4.1. The members shall elect the Board of Directors through a secret ballot. Notice   
        that contains list of candidates shall be sent to all members at least two (2) weeks    
        before the scheduled election through mail.  
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4.2. Members shall be entitled to one vote, and they may vote either in person or by proxy,  
        which shall be in writing, properly notarized and filed with the Secretary of the Society  
        before the scheduled meeting. 

 
Section 5.   Determination of Winners 
 

5.1 The fifteen (15) candidates who receive the highest number of votes shall be  
       proclaimed winners. 

 
5.2 In the event that a winning candidate withdraws, he/she shall be replaced by the   
     next candidate with the highest number of votes.   
 

Section 6.  Election of Officers 
 

6.1 Immediately after the proclamation of the fifteen (15) elected members of the Board of 
       Directors, a meeting shall be held to elect among themselves the President, Vice  
       President, Secretary, Treasurer, Auditor and Public Relations Officer. It shall be decided   
       upon by a majority vote of the Board of Directors, in the presence of the members of the  
       Committee on Elections.  
 
6.2. The outgoing President shall automatically be a non-voting member of the Board of  
        Directors for the ensuing two (2) years and shall carry the designation of Immediate  
        Past President.  

 
 
 

CHAPTER IX. FUNDS  
 

Section 1.  The sources of funds of the Society shall include membership fees, voluntary contributions 
and donations of members, and fundraising activities. 

 
Section 2.  The budget appropriations and expenditures of the Society including salaries, PhilHealth, 

SSS contributions of the staff, and office supplies, shall be presented to and approved by the 
Board of Directors. 

 
Section 3.  All funds collected and disbursed shall be recorded and audited regularly 
 
Section 4.  Funds of the Society for disbursement, by check or any other monetary form, shall be 

signed or noted by the Treasurer and countersigned by the President. The Board of 
Directors may designate other signatories.  

 
CHAPTER X. CORPORATE SEAL 

 
Section 1.  The Society shall adopt an official seal containing at least the name of the Society, place and 

year of organization. 
 

CHAPTER XI. AMENDMENTS AND EFFECTIVITY  
 

Section 1.  Proposed amendments to the Constitution and By-Laws shall be sent to the  members 
through the Secretary thirty (30) days prior to the Annual Business Meeting conducted 
during the Alumni Homecoming:  

Section 2.  The proposed amendments may be approved by a two-thirds vote of the members present 
in the Annual Business Meeting during the Alumni Homecoming. 

Section 3.  This Constitution and By-Laws shall take effect upon its ratification. 

 


